
KIC6000 SERIES
(PIN CODE, BLE, WIFI)

Heavy Duty Commercial Lever
Installation Guide



Need more assistance?
We’re here to help!

Visit Our Website
Find our more about  

our locks at keyincode.com

Contact Support
978-207-0269

techsupport@keyincode.com

Here’s what you’ll need:

 Power Drill

2 1/8” Hole Saw  
(optional if the door is not 
preconfigured with this hole)

1” (25mm) Drill Bit (for the 
middle hole and edge 
borehole if the door is not 
preconfigured)

3/8” (10mm) Drill Bit

 Four AA Batteries

 Phillips Screwdriver

 Measuring Tape

 Adhesive Tape



WHAT’S IN THE BOX?
Let’s make sure you have everything you need. If you’re missing anything,  
contact 978-207-0269 or email tech support at techsupport@keyincode.com.
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LET’S GET STARTED
First things first, let’s get your new lock installed.

DRILLING NEW HOLES?
Most doors will have an existing hole drilled for a lever installation. If your door needs to 
be drilled, you’ll need to drill a 2 1/8“ (54mm) face bore hole for the lockset on the face of 
the door, as well as a 1” edge bore hole for the latch on the edge of the door.

STEP 1
POSITION THE TEMPLATE.

Crease the template along Door Edge dotted line. 
Place the template on the door and position with the existing face bore hole. 
Once the template is aligned, tape it to the door.

QUICK TIP

View the template from the other side of 
the boring hole to make sure it’s aligned.

Exterior of Door

 Edge Bore 
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STEP 2
MARK CAREFULLY AND DRILL.

Use a thumbtack or sharp object to mark the center of each hole you will drill. Mark the 
seven holes on the exterior of the door. Then apply the template to the other side of the 
door and mark the holes from this side as well.

Exterior of Door

Interior of Door



Remove the template.

Make sure the markings are aligned 
precisely from one side of the door 
to the other and double check all the 
measurements and markings before 
drilling.

Use a chisel to create the shallow notches 
on each side of the face bore hole.

Align the drill bit over your mark and 
hold the door steady. Keep the drill level 
and straight. Drill the 3/8” holes halfway 
through on the first side. Then drill the 
remaining half from the other side of the 
door. This prevents damage to the door 
and improves accuracy.

Repeat these steps for the 1” middle hole. 

Drill the 1” holes halfway through on the 
first side. Then drill the remaining half  
from the other side of the door.

3/8” (10mm) Drill Bit

1” (25mm) Drill Bit

Drill halfway through
on each side



QUICK TIP

The lock body contains grease for 
operation. Wear gloves to avoid 
getting grease on your hands.

Ensure 
alignment

Remove Lock Place on Door

STEP 3
CONFIRM DOOR THICKNESS 
AND ADJUST.

The lock body comes prepped for a 1¾” 
thick door. Ensure the setup is correct 
by removing the lock body from the lock 
housing and inserting the lock body  
in the face bore hole. 

View the slide clip through the edge bore 
hole. Turn exterior rose to adjust center 
line of lock body to match the centerline  
of the door. 

Remove the lock body after positioning 
and continue to STEP 4.



STEP 4
INSTALL LATCH.

Install the latch using the screws provided, 
with the bevel towards the door frame.

STEP 5
CONFIRM LOCK HANDING.

PLEASE NOTE: Locks are supplied right handed. To reverse lock handing, perform  
the following steps. If handing is correct, move onto STEP 6.

To Reverse OUTSIDE Handle:

A. Turn key clockwise to vertical position.

B. Depress the lever catch with the pin wrench provided.

C. Pull off lever.

X2

QUICK TIP

Make sure the latch plate lays flush with the door. If the latch plate is not flush with 
the door, draw an outline around the faceplate edge and chisel a rebate to allow 
the latch to lay flush with the door edge.

Exterior of Door
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D. Remove the lever retractor spindle from the outside housing.

E. Rotate 180 degrees
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F. Place back into the housing.

G. Replace the lever back onto the lock in the left-hand position. Ensure key is in the 
vertical position and push lever on fully until it “clicks” into place. Turn key counter-
clockwise and remove.

QUICK TIP

You will see your lock’s serial and model number on the sticker on the back of the 
lock. Write it down or take a picture for your records. This number is needed during 
online registration after installation. You will also find this sticker on the lock’s box.
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To Reverse INSIDE Handle:

A. Depress the lever catch with the pin 
wrench provided.

B. Pull off lever.

C. Remove the lever spring cage from the 
inside housing, rotate 180 degrees, then 
place back into the housing.

D. Position the lever in the left-hand 
position and slide onto lever spring cage. 
Push lever on fully until the lever “clicks” 
into place.
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STEP 6
PLACE THE OUTSIDE LOCK.

Slide the lock body into place on the outside lock assembly, ensuring that the slide clip  
of the retractor is facing the latch side of the door.

Place the rubber gasket on the backside 
of the front lock housing, then install onto 
the door. Take care to thread the upper 2 
or 3 cables (dependant on model) through 
the cable hole in the door. Also insert the 
motor cable through the face bore hole.

As the outside body is put in place, ensure 
that the prongs of the latch fit between  
the slide clip of the retractor. To do this, 
push in the latch slightly with your thumb. 
If the prongs are not properly positioned, 
the latch could bind or be damaged 
resulting in improper function.
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STEP 7
INSTALL INTERIOR ROSE 
MOUNTING PLATE.

Place the interior rose mounting plate over 
the spindle, ensuring that the cable hooks 
are on top and the motor cable passes 
through one side of the center hole.

The interior rose will be secured in a later 
step with screws.

STEP 8
INSTALL BATTERY MOUNTING 
PLATE.

Place the battery mounting plate against 
the interior of the door, passing power 
cables and antenna through the hole in the 
center of the plate.

Pass two inner mounting bolts through the 
top of the mounting plate and door and 
tighten into the outside lock.

STEP 9
CONNECT WIRES.

Plug in the red cable from the to the 
battery cable connector. Also connect  
the black outside cable to the black  
motor plug.

Push any excess cable back into the  
hole through the door.

Interior of Door

Interior of Door

IMPORTANT!

Make sure cables are not pinched. 
Utilize the cable hooks as shown.



STEP 10
INSTALL INTERIOR LOCK.

Remove the battery cover from the interior lock body if still secured. Pass the antenna 
cable through the battery cover opening (Wi-Fi models only) and position the interior 
lock body over the lever retractor spindle, ensuring it fits flush on the door. 

Secure the interior lock with two through mounting bolts above and below the lever  
and two short mounting bolts at the top of the lock.

STEP 11
INSTALL BATTERIES AND 
BATTERY COVER.

Install four AA batteries into the  
battery compartment.

For Wi-Fi models plug in the antenna cable 
into the antenna plug on the battery cover. 
Push the plug firmly until you feel and hear 
it click into place. 

Fit battery cover into place and secure 
with screw provided.

Interior of Door



A. FOR PIN CODE ONLY LOCKS E.G. 
KIC6280 (Locks default Master code  
as supplied is: 12345)

Change to your selected new  
Master code as follows:

Current Master code ● #991 ● Length of 
new Master code ● New Master code  
● Length of new Master code ●  

New Master code ● ●

EXAMPLE:
12345 ● #991 ● 5 ● 55555 ● 5 ●  

55555 ● ●

Result: New Master code is: 55555

NOTE: Lock can be opened with  
Master code.

B. FOR WIFI CAPABLE LOCKS E.G. 
KIC6580 (Locks default Programming 
code as supplied is: 123456)

Change to your selected new 
Programming code as follows:

Current Programming code # 100 #  
New Master code (4–8 digits) #

EXAMPLE:
123456 # 100 # 666666 #
Result: New Programming code is: 

666666

NOTE: Lock cannot be opened with 
a programming code, a PIN code is 
required.

STEP 12
CHANGE MASTER OR PROGRAMMING CODE.

As good practice it is advised that default Master/Programming codes are now changed:

Your new Master code:

Your new Programming code:

Your new PIN code:

STEP 13
SET PIN CODE.

A. FOR PIN CODE ONLY LOCKS E.G. KIC6280
Enter a new PIN code as follows:

Master code ● # Add /Change PIN, 
Location (01–89) ● New PIN ● ●

EXAMPLE:
12345 ● #1, 01 ● 55555 ● ●

Result: New PIN entered in position 01  
(out of 90) is: 55555. 



STEP 14
TEST YOUR LOCK.

Before closing the door, check the 
operation of the lock. Depress the internal 
lever to retract the latch. Ensure that the 
latch retracts, then fully springs back  
into place.

Test the outside of the lock:

B. FOR WIFI CAPABLE LOCKS  
E.G. KIC6580
Test the outside of the lock by entering  
** to lock the door. The latch should not 
retract when you pull down on the lever.

Enter the PIN code added previously.  
You should see the keypad lights flash 
green. Depress the handle to ensure  
the latch retracts.

A. FOR PIN CODE ONLY LOCKS  
E.G. KIC6280
Pull down the lever handle and the latch 
should not retract. Now enter the master 
code the LED should flash blue and the latch 
should retract when the lever is depressed.

Exterior of Door

CONGRATULATIONS!  Your lock is now installed.

Your new PIN code:

B. FOR WIFI CAPABLE LOCKS E.G.KIC6580
Enter new PIN for lock as follows: Programming code# 110 # new PIN code # ● ●

EXAMPLE:
123456 # 110# 121212 # ● ●

Result: New Pin Code is 121212

NOTE: PIN codes must be:

a) 4–8 digits long

b) Cannot be single digit codes (e.g. 2222)

c) Cannot be sequential (e.g. 1234)



KEYINCODE LLC
55 Concord Street, Unit 231

North Reading, Massachusetts 01864, USA

978-207-0269  |  sales@keyincode.com  |  keyincode.com

Need more assistance?
We’re here to help!
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